Mentoring Agreement
This document is a formal agreement between (mentor’s name and classification) and (mentee’s name and classification) to participate in a mentoring partnership.  Both parties agree to fulfill the following roles and adhere to the following standards in accordance with this agreement.

Purpose of the Assignment:
Through this agreement, the two parties named above have agreed to enter into a partnership to achieve the following specific goals:

· (List here all applicable purposes or goals of the assignment, considering what experience, knowledge, and advice the mentor can offer, and what would be of most value for the mentee to gain as a result)

Duration and Schedule:
The proposed duration of this agreement is (number) months from (date of initial meeting).  Either party may terminate this agreement at an earlier date for any reason by notifying the partner and the immediate supervisor(s) of the parties involved.

Both parties agree to meet (# times) per (week/month), or according to the following tentative schedule.  This schedule may be amended at any time by agreement of both parties.

	Month 1	Meet
	(# times)
	per
	(week/month)

	Month 2	Meet
	(# times)
	per
	(week/month)

	Month 3	Meet
	(# times)
	per
	(week/month)

	Month 4	Meet
	(# times)
	per
	(week/month)



Terms for Cancellation and/or Rescheduling:
If a meeting needs to be cancelled and rescheduled, notice must be given with as much advance notice as possible to the partner.  Agreed to reasons for canceling a meeting include:
· (List acceptable reasons for cancellation, to be determined by the mentor and the mentee)

If the mentee requests a meeting with the mentor other than during the regularly-agreed upon times, notice must be given to the mentor as soon as possible in advance.  The mentee must explain the basis for the meeting, and the mentor may decide to accommodate the request or not.

The parties below agree to the terms of this agreement:

	
	
	

	Mentor’s Name
	
	Date

	
	
	

	Mentor’s Supervisor
	
	Date

	
	
	

	Mentee’s Name
	
	Date

	
	
	

	Mentee’s Supervisor
	
	Date



	Page 1 of 1
